
 
 
 

Grant Guidelines 
 

• Organizations may not use grant funds for purposes other than those expressly requested 
in their application. Any changes to the original application must be disclosed to your 
Commission liaison for approval and may be subject to reduction in future funding. 

 
• The funds are for 2017 (July 1, 2016 through June 30, 2017) fiscal year only and must 

be expended for projects in that period. 
 

• Organizations receiving Williamsburg Area Arts Commission grants must acknowledge 
the Williamsburg Area Arts Commission in all press releases, program guides, posters, 
web sites, social media pages, and other promotional or media material related to a 
funded event(s). If a funded event is introduced by a live person or voice, the presenter 
should also acknowledge the Williamsburg Area Arts Commission. 
 

Suggested wording for acknowledgement of the Williamsburg Area Arts Commission: 
 
[Name of your organization] thanks the Williamsburg Area Arts Commission for its [ongoing, 
continued] support [grant, funding, gift, sponsorship] of [name of event, this event, performance, 
season, workshop, etc.]. 
 

• Organizations are required to maintain regular contact with their assigned liaisons to 
ensure that he/she has been informed of and invited to all public events. Liaison 
commissioners are assigned to each funded organization and serve as your advocate to 
the full commission. Failure to maintain contact will affect future funding.  

 
• Please add members of Williamsburg City Council and James City County Board of 

Supervisors to your organization’s mailing list. 
 

• Organizations must submit a Calendar Event form for each WAAC-funded project, 
performance, and/or service through July 2017. Funded organizations are encouraged to 
submit forms for non-funded events. 

 
• By accepting WAAC funds, you agree that WAAC may share your organization’s 

website address in efforts to promote and nurture the arts in our community. As 
appropriate, please be sure to link the WAAC calendar, 
www.williamsburgva.gov/dept/events/arts.htm, to your organization’s website. 

 
• All organizations are required to submit a Year-End Report form on or before June 30, 

2016. Failure to do so will result in a financial penalty the following year should your 
organization apply for future funding. Please include a copy of all programs with your 
report. 

http://www.williamsburgva.gov/dept/events/arts.htm


 
• All organizations should apply for the release of grant money by sending a written 

request to Richard L. Saunders III, Economic Development Office, City of 
Williamsburg, 401 Lafayette Street, Williamsburg, VA  23185. The letter must 
request the release of appropriated funds and indicate an understanding of the grant 
guidelines. Monies will be released after July 1, 2016. 



 

 
 
 

 
Checklist for Funding 

 
• Year-End Report Form (Due 6/30/16) 

 
• WAAC Calendar Event Forms 

 
• Letter requesting release of funds (Funds will be released after 7/01/16) 

 
 
Please note that organizations will not receive funding until all documents have been 
submitted. 
 

 


