
REQUEST FOR  
 
 

REQUEST FOR A GREETINGS LETTER  
 
 
 
 
 
Name of Requesting Party:  __________________________________________ 
 
Address:  ________________________________________________________ 
 
Phone Number:  ___________________________________________________ 
 
Email Address:  ___________________________________________________ 
 
Date of Meeting/Event/Reunion:  ______________________________________ 
 
Location of Meeting/Event/Reunion:  ___________________________________ 
 
Name of Organization (if applicable):  __________________________________ 
 
Name of Family Reunion (if applicable):  ________________________________ 
 
Name of Meeting/Event (if applicable):  _________________________________ 
 
Printing Deadline (if applicable):  ______________________________________ 
 
Overview/Additional Information: 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
 

Please mail or fax this form to: Office of the City Manager, 401 Lafayette, 
Williamsburg, VA 23185; Fax:  (757) 220-6107      

      


